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VIRGINIA AIR DISTRIBUTORS, INC.

SITE ADMINISTRATION TOOLS
BACKROOM INSTRUCTIONS

1. Go to http://WholeHome.com/backroom and click “ENTER BACKROOM"

Welcome... toyour WholeHome.com Backroom

ENTER BACKROOM >

Enter your user name
(dealer code) and password when
prompted.

CLICK HERE \
FORGOT YOUR USER NAME?

Enter your store's
ZIP Code here: | GO

P ;
FORGOT YOUR PASSWORD? Q‘E’“.‘c‘x -

Important:

The backroom is your Internet business
center, where you'll receive important
buying group and manufacturer
information.

You can change information on your web
site, such as your sales marguee, brands
displayed, phone and fax numbers, and
store hours.

You can also update your email
information, check your site usage and
change your password.

If you have any questions, help is just an
email or phone call away!

You are accessing this page from 208.240.243.170

Use of this system is monitored. Any unauthorized entry or use may violate federal and state

laws, and may subject viclators to criminal and civil penalties.
WheleHome con

2. Login with your username and password

Welcome... toyour WholeHome.com Backroom

The backroom is your Internet business
center, where you'll receive important
buying group and manufacturer
information.

ENTER BACKROOM >

Enter your user name
(dealer code) and password when
prompted.

L. i

FORGOT YOUR USER N Connect to wholehome.com
Enter your store's

ZIP Code here:

ers, and

2
N

FORGOT YOUR PASSW| sage and
er wholehome.com at WholeHome, com Backroom
Uerriane = NOT e ase requires 3 username and passwaord.
sensitive : This server is requesting that your username and Ip is just an
_ha gentin an insecure manner (basic authentication
ta s@h.:_connecﬁon}.
Important: .
You are accessing thi| Username: rﬂ YorkDemo? |V]
Use of this system is monit T 1 |hd state
laws, and may subject viola Password: EEEREE
: lom
5 [ remember my password OMEecom
Password 1S case sensitive
H [ ok || canca |

a0 your web
= ee, brands
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VIRGINIA AIR DISTRIBUTORS, INC.
SITE ADMINISTRATION TOOLS
BACKROOM INSTRUCTIONS

3. Atthe prompt, enter a Contact Name, Title and Fax Number (first login only).

Contact Information required.

Before entering your NEW backroom for the first time, please provide us
with the name, title and fax number of your companies' primary
WholeHome.com contact.

Once you complete this form, you will be taken directly to your new
backroom. You will not be asked for this information on subsequent visits
to the backroom.

U This is the person you would like us to notify of any
important changes fo the program.

WhoelelHome.com

finish

4. Onceyou’ve logged in to the backroom, click the Admin tab
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SITE ADMINISTRATION TOOLS
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5. SITE ADMINISTRATION

WhoeleHome.com

Intuit York Demo Site

imdustry Faygs BN admin

ale Site Administration help 7)

' ' -~ 0 g 9

nten

~ 0= 0

E-mail Ph

Listed below are the editing features available to you in your backroom:

1.

MANAGE SITE CONTENT — Change colors on your home page; take your site offline while you
edit; add or edit text for the About Us, Testimonials, and Specials pages.

USAGE - Get reports on site traffic here.

ADDRESS (& MAP) — Edit street, city, state and ZIP code. Activate/deactivate a Map of your
location. To edit the map, click the “Check for Preview” link. Click the “Request a Change” button
in the pop-up window. Click and hold the red star on the map, and place it in its proper location on
the map.

PHONE & FAX — Edit your phone and fax numbers.

EMAIL — Enter the email address where you’ll receive emails and Quote Requests (Project
Planner). Activate/deactivate the Quote Request.

PHOTOS / LOGO — Upload your logo and images, then select from the appropriate drop-down
field and display on your website. *Your store’s name will appear at the top of your website until
you upload a logo.

PASSWORDS - Change your password here. To request a password, call the Customer Support
Center at 800.878.1140 or 877.215.0520.
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SITE ADMINISTRATION TOOLS
BACKROOM INSTRUCTIONS

8. HOME PAGE COLOR SELECTION — Choose from 4 color combinations for your website and
change them any time you want.

u YORK

It's time to got combortable.

Welcome to the YORK Dealer Content Management Tool
Style changed successfully

&V purpie & Yeliow

[ P Grange. Red & Blue

:f‘:" Lime Green & Blue

[E1PP orange & Bive

SuBMIT

PAGE TITLE STATUS EDITICHANGE STATUS
Home Page  Always Online Edit
About Us Offline Edit
Testimonials  Offline Edit
Spacials Offline Edit

ABOUT US — Paste copies of customer testimonials, upload images and enter headlines into this
web-based form for display on your website. A link to “Testimonials” will automatically appear on
your website’s navigation area.

TESTIMONIALS - Paste your customer testimonials so everyone can read them.

SPECIALS — List your specials by uploading an image, creating a headline and entering text into

a web-based form. The 5 most recent specials will display on the page, with a link to all your
specials.

For assistance in setting up your website, call 800.878.1140 or 877.215.0520, or email us at
dealere-channelsupport@intuit.com

“Intut





